Payroll Practice Worksheet.

Johnny Boy wants to figure out how much money he will make, and how much money he will take home for the first quarter of next year. Create the worksheet below, and then follow the instructions to help Johnny with his calculations. Save it as payroll practice. 
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1. In Column D, calculate Johnny Boy’s Total Earnings for each week (Hours times Wage).

2. In Column E, calculate the Social Security deduction at 8% of Total Earnings (Column D times .08).

3. In Column F, calculate the Federal Tax deduction at 10% of Total Earnings.

4. In Column G, calculate the State Tax deduction at 3.5% of Total Earnings.

5. Column H shows the Hospital Insurance deduction, taken the second week of each month. You do not need to change anything in this column.
6. In Column I, total the weekly deductions in Columns E through H.

7. In Column J, calculate what Johnny Boy will see in his paycheck (subtract Total Deductions from Total Earnings).

8. In column K, you are going to keep a running total of Johnny Boy’s take home pay. In Row 5 (Cell K5), the value will equal the value in J5 (=J5). In Row 6 (Cell K6), you will add J6 to K5 (=J6+K5). In K7, you will add J7 to K6, and so on down to Row 16.

9. In Row 17, total all of the columns except for C and K. You may have to increase your columns widths at this point so that the numbers fit.
10. Add currency formatting to all the cells containing totals, except for Column B (because it is hours, not dollars). Add comma formatting to the rest of the numbers in the worksheet.

11. Add a single underline (bottom border) to Cell B16 and Cells D16 through J16.
12. Add a double underline to the Total figures in Row 17.

13. Use formatting to enhance your document for organization and emphasis.

14. In Setup, change your page orientation to Landscape.

15. Add your name and the current date to a header.

16. Add gridlines and row and column headings.

Bonus: Add a column to calculate savings accumulation if Johnny Boy puts aside 10 percent of his pay each week.
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